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MOJONKEHHE
0 BEJCHUM WKOJILHOH JIOKYMEHTALWY NAJArorH4ecKuMH paboTHHKaMH
MYHHIHIAIBEHOTO KA3eHHOTO 0011c00pa3oBaTe/ILHOIO YUPEK/ICHHH
BepxHerpssHyXHHCKOR cpeiHei mKo1bl KaMBIIIHHCKOI0 MYHHUHIAALHOIO paioHa
Boarorpaackoii obnact (MKOY Bepxuerpszayxunckoii CLLI)

1. OfmHe n0J0MEeHHH

1.1. llIkoneHas OOKYMEHTAUWA - 5T0 KOAMYECTBCHHAA M KAYECTBEHHAA XapaKTePHUTHHA
cocToAHuA  ydeOHO-BocnUTaTeIEHON paboThl, ocCVILECTBAACMOl 00pa30BaTeNBEHBIM YUPEHKIEHHEM.,
[loBplIcHHE YPOBHA pPYKOBOICTBA 00pazOBATENBHOrO YUPEHIEHHA BO MHOTOM  33BHCHT OT
NPapMILHOrD BEAEHHS WKOALHON JOKYMEHTAUMH, COBpEMEHHOH 00padoTky neperyHol Muopmanmm,
YNpolleHHe ydeTa, cobanjeHHe NPHHLHI0E JOCTYITHOCTH U CONOCTABHMOCTH YYETHRIX JaHHLIX.

1.2. Hacrosmmee nonoxkenue pazpabotaHo B cooTBeTcTBHH ¢ DejepanpHbiM 3akoHoM «00
ofpazopaduy B PoccuBlckod  Qegepaumms  273-D3; Verapowm  wkons;  «CaHWTapHO-
IMHIEMHOTOMHYECKHMH TpeboBaHUAMM K YCIOBHAM M opraiusauau  oDyveHus B
obieotpasoBaTe/ibHbIX YUPEHIEHHUAN Y, YTBEHKAEHHBIX [MocTanosnenuem ["nasnoro
rocylapcTBeHHOro caHurapHoro Bpaya Poccuiickol ®epepaumu ot 29.12.2010 Nel89 «O06
yreepucaennn CanlTuH 2.4.2.2821-10 u apyrumu nokyMenTamH eflepalsHOTO W pecnydanKanckoro
JAKOHOJATEBCTEE 110 BOUpOcaM  padoTel €O WKONBHOH JIOKYMEHTAaUWeHd, YCTaBoM  WKOJLL,
KoanexTHeHEIM JorosopoM, [IpapiiaMy BHYTPEHHEro pacnopaika o0pasoBaTenLioro yupeKieHHs.

1.3, ILKONBHBIC MOKYMEHTH JOMKHE OQOPMIATECA CROSCEPEMCHHO, YeTKo, pasbopuuso, Ge3
IMEAMHCTOR, TIOMAPOR, BRIZRIBAEKMIHE COMHEHHA B NPABHIRHOCTH BHECCHHERIX JIAHHBIX.

1.4, 3a nocToBepHOCTL CBCOCHME, copepiallMxcd B OOKYMCHTAX, W A0DPOKAYCCTBCHHOE WX
othopMneHne HeCyT OTBETCTBEHHOCTE IMLIA, OTBEYalOUIME 33 paboTy co WKOILHOH A0KyYMEeHTalKHel.

1.5, [upexrop wWKOAB K 3aMECTHTENW [HMPEKTOPA OCYLIECTBIAKOT KOHTPONL 31 BEJEHHEM
HIKOABHOH JOKYMEHTALHH N0 NIAHY BHYTPHILKOARHOIO KOHTPOMS, nenaroryueckue pabotuky OV,

2. K wkoauHoil 10KyMeHTAUHH NeIarorHyeckux padoTHHKOB OTHOCATCH:

- anaBUTHAA KHHTA 3aMHCH YUHalIHXCH;

- THYHBIC Acia obyyaoluHxcs,

= KIIACCHRIE HYDHANRL]

- IKYPHAa 3IeKTHRHBIX YYEOHBIX NPEIMETOB.

2.2, HMcnpapnenus sanucel, OTMETOK M AaT B LWKOJBHOH JOKYMEHTALUMMU CONPOBOMAANTCH
MOAMHCBIO THPEKTOPa LIKOALI MIH 3aMECTHTCIA JHPCKTOpa Mo y4yedHno-poCnHTaTe1LHOM pabdore (B
KJIACCHBIX WYPHaNAX) M 3aBepAIOTCA NMevaThio 00pazoBaTeIbHOTD YUPEKICHUA.

2.3, VYkasauHple BbILIE JOKYMCHTEl, KPOME KNACCHBIX SKYPHANOB, SKYPHANOB BHCYPOUHOH
IeATeNLHOCTH, NPH CMEHE AHPCKTOPA WKL 0043aTCEHO NICPEaaloTes N0 akTy. AKT N0ANHCHIBACTCH
JUPEKTOPOM, NEPEAaIOIMM JIeNd, H BHOBL HASHAYCHHLIM JHPEKTOPOM LIKOILL.

24, CpokM XpaHEHHMA IIKOJBHOH JIOKYMEHTAaMM onpenencHsl B HoMeHknatype aen
00pa3oBATCIBHOTD YUPCHACHHS,

3. Beaenne WKOIALIOH J0KYMEHTALHH

J.1. AnapHTHAN KHUTE 3aITHCH YUaTHXCH

3.1.1. B andapHTHYK KHHIY 3AMHCH VUALLHXCH 3AMHCRIBAIOTCH BCC YUYALMCCH WKOEL Exeroano
B Hee 3aHocATCA cBedenus o0 oOyyalowmxes Hosoro npuema. O0yyaloUlHecs B CIIHCOK 3aHOCATCH B
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anaBHTHOM MOPA/IKE, HE3ABHCHMO OT KIIACCOB, B KOTOPLIX OHM yyaTes. Jlna kaxaoi OyKeol andasuTa
OTBOJATCH OTJe/IbHBIE CTPaHMUBL, W N0 Kakiol OykBe BeCIETCA CBOA IMOPAIKOBAA HYMEpalWs,
[Mopankosbiit HOMEep 3anKUcH o0YYAIOUIErOCH B KHMIE ARAAETCA OJIHOBPEMEHHD HOMEPOM ero [IMYHOro
aena.

3.1.2. BrOmBIIAMM chenyeT cuuTaTh O0YYarOLMXCH, NPEKPATHBIUIMX MOCELIEHHE LIKOJLI
BCIJICTBME [IEPEMEHB] MECTA JKMTCNLCTBA, NCPCLICALIMX B IPYTYI0 WKOTY WIH WHoe yuebHoe
3aBEICHHE, MCKMIOUYEHHLIX M3 LIKOJBI, & TaKKe OKOHUYMBIUMX WKONy. Bpemennoe npexpalleHue
yycOHBIX 3aHATHH (Hanpumep, no Ooae3nd) B andaruTHOH KHure He orTMevaercd. BribwiTHe
00YUAIOLIErocs U OKOHYAHME MM WKL OhOPMIISHOTCH NPUKA30M JIMPEKTOPA ¢ YKAZAHUEM [IPUYHHE]
BLIOKITHA; OAHOEpEMeHHo B rpade 12 anarHTHOR KHUIH 3aHOCATCH HOMED W IaTa NpHKasa, a B rpade
14 TOUMHO YEAZRIBASTCH HPHYHHLL BRIDRITHA.

3.1.3. Ecnu panee BulOLIBLIME M3 IWKOABI 00yYalOUIMiCa, ¥X0I KOTOporo ohopMaeH NpHKasomM,
CHOEA BOZRPATHTCA B HEC, TO JdHHRIE O HEM 3AMHCRIEAKITCA KdkK Hd BHOBR HGC']‘}-‘IIH BILIETD, ITH ATOM
AaTd BOZBPDANICHHA YMEHHED []UME'I'K{.JH {*iB{]'.%H-}'J.}} FANHCEIBEAETCH B rpad}c {(ﬂﬁTﬁ MOCTYTUICHHA B
HIKOTY .

3.1.4. TlpH MCnOAB30BAHUM BeeX crpaHull andaBMTHON KHMIM Ha TY WIH HHYK OVKBY
NPOIOHKREHHE 3aNnceil NPOMIBOJKMTCH B HOBOH KHUIE B NOPAAKE NOCHCAYIOWNY HOMEPOB N0 KaMI0H
Oykne.

3.1.5. McnpapneHus B KHUTE CKPEMAIOTCA TIOIMHCRI) THPEKTOPA M NEYMATRKY LIKOIbL.

3.1.6. Knura nocTpaHH4HO NPOHYMEPOBBEIBACTCA, IIPOILHYPOELIBACTCA M CKPENAACTCA MOAMHCHIO
JHPEKTOPa H MeYaThIO WKOE,

3.2, Tuunsie gena obyyamwmuxes

3.2.1. Jlnuneie gena o0yvaiumIMXcs 3aBOAATCA KJIACCHBIM PYKOBOJMTENEM 110 NOCTYIUIEHHID B
MEPEEIH KJACC HA OCHOBAHWH JHYHOTO 3daspjieHns poadrenci. JIMuHue fena o0vUalolMyCcs BelyT
KIIACCHBIE PYKOBOJUTETH. JATTHCH B IMYHOM JIENE HEOOX0/IMMO BECTH YETKO, AKKYPATHO.

Hna odopMmueHns JHYHOTO [Ea MCHOJB3YIOTCS HOKYMEHTh, UOJAHHBIE POJAMTENIAMH s
3AYHCTCHHA HX pebeHka B 00pazoRaTeNRHOE YUPEKISHHE B COOTRETCTBHH C NOJOKEHHEM

JInunoe 1eno BegeTcs Ha BoeM NPOTHHEHHH UG}"IBHHH OO Y AKX CH.

3.2.2. Jluuioe meno uUMeeT HOMEp, COOTBETCTBYIOWIHH HOMepY B andaBHTHOH KHMIE 3arucH
yuammxes (Hanpumep, Ne K 5 oznauaer, uro obyuarowumiics sanucan B andasurioi kuure va Oykey
akon nop Ne5).

3.2.3. JInunsle gena obv4aloWMXcs Xpalarca b KaHUSIApHH IHPEKTOPa B CTROID OTBEIEHHOM
MECTE.

3.2.4. Ecnu obyualommiica npubuin B TeuenHe yuebHOrO rojd. TO  AENASTCH OTMETKR O
NpuOBITHH,  YKA3wIBaeTes  HoMep npukasa,  Jluuwomy neny  npubsisinero  ofyuaiomerocs
NPHCBAHBACTCH HOBBIA HUMEFJ BEAMCH HOMEPA, HPHCBOSHHOID B ﬂﬁpﬂﬁDBH'I'CJIbHGM YUPCHIICHHHM, B
KOTOPOM yueHHK obyuancs paHee.

Ecan obyqaowmics eet0eil B TededMe y4eOHOIO rofa, TO OCHACTeH OTMETKA O BRIDBITHH,
YKAILIBASTCA HOMED NMpUHKL3A.

3.2.5. KnaccHeIM pyKkoBoauTeneM oblde cee/ieHus ob obyHalomuxes KOpPekTHPYIOTCA 110 Mepe
HIMCHCHMA JaHHLIX, B KOHUE Ka#wioro y4eOHOIo roja WM 00 OKOHYAHHM WKONBL B THYHOS ACn0
VHEHHWKA KJIACCHLIM PYKOBOIHTEIEM 3aHOCATCH WTOIOBBIE OTMETKM 3a ydeOHblid roj, B rpade o
NpoNycKax INPOCTABIAETCH KOAWYECTBO MPONYLEHHEIX YPOKOB ¢ OTMeTKOH 1o Oolaeidd uinu Oes
YBAKUTEILHONH NMpUYKMHLL YKazaHHbIE JaHHEIE 3aBEPAIOTCH MNOANUCHIO KIACCHOIO PYKOBOJWTENH W
NEYATEIO 1718 JOKYMCHTOR,

3.2.6. Tlpn ucnparneHnH OUEHKH JaeTCq NOACHEHHE, CTABHTCSA MEYaTh M NOANHCHL AMPEKTOPA.

3.2.7. Kontpolb Hal COCTOAHMEM [MYHLIX A8l OCYLIECTBAAETCH KIACCHBIM PYKOBOIMTENEM,
IAMECTHTENEM JIMPEKTOPA 10 yyuedHO-BOCIUTATENRHOH paboTe M AupeKkTopoM odineobpasosaTeiBHOM
YUPCHICHHA,
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KnaccHele pyKOBOIMTCIM NPOBCPAIOT COCTOAHMC JIMUHBIX JCH CHCToJHO B ceHTA0pe IpH
ohOpMIEHHH KIACCHRIX JKYPHANOE M B MAS-HIOHE N0 OKOHYAHHH Y4eOHOTO roja Teryuero yuedHoro
roja.

[|pDBE|‘rKﬂ JHYHEX 120 Oﬁ}’lIEIF'DJHHXCH QCNVINECTRMNACSTCA 3aMECTHTENEM JHPCEKTODA INKOIRL TG
MIaHY BHYTPHUIIKOABHOTO KOHTPOAA HC MCHCC OAHOIO pas B rof, [CPBbIX KIACcCOB — ABA paza B rol.
Llenn 1 0OBEKT KOHTPONS — MPABMILHOCTL 0(GOPMACHHS AHYHBIX A8 obyyaiowuxcesa. B neodbxoaMMeix
CNYYanx NPOBEPKA OCYIIECTRIASTCA BHENNAHOBD, ONMEPATHRHO,

3.2.8. 3a cucremarnveckune rpy0rie HapyiueHus npu padore ¢ JIMMHBIMA Je1aMi 00 yuanxes
JHPEKTOp BNpaie 0ObLABRHTE 3aMEUaHHe MW BRIMOBOP.

3.2.9. Brinaua NHUHOTO Aena MPOW3BOINTCA POAMTENAM O0yUaiIerocs MpH HAIHUYMH NPHKa3a
«O peIOBITHUY W NpelocTaBlieHUd NoATBepipaced chnpaBkd M3 apyroro of0paszoBaTeNLHOrD
YUPERISHUA,

I'Ipn BhlOAYE JIHYHOI  Jeia lEG:]t)[]pOMEHﬂﬂH'l’EJJI:| BHOCHT B ﬂqu]aHH'['H}’IG EHHIY 34MHCE O
BLIOLITHH 0DY4aI0WEroc.

B cayuasx, korma BeiOBITHE odopMaseTca B TeueHWe yuebHOro mnepMoaa, KIacCHEIH
PYKOBOJIMTENL COCTABIIAET BHINHCKY OTMETOK 3a JaHHBIH NEpPHOJ YETBEPTHRIX, (MOJYIOA0BEIX) 3a
NPEbLILY AN NEPHO H TEKYILMX 33 JaHHYIO YETBEPTH (NOAYroamue).

3.2.10. Jlnuuele aena, He zaTpebOBAHHBIE POAMTENAMM, [EPEJIAKYTCH B APXMB WIKONBL, I
XPAHATCA B TCUCHME 3 JICT CO [IHA BHIOBITHA YYaLLEroca W3 WKL,

3.3. Beaenne KaaccHOro KypHa/a,

3.3.1. Knaceuslid sypHan SpIaeTcd FocyIapeTREHHLIM A0KYMEHTOM H BEASCHMCE cro 0Da3aTeNLHO
IR KEKA0TD YYHTEA.

3.3.2. [upextop o0Wweodpa30oBaTEIBHOIO YUPCKICHHS M ero  3aMecTHTeN: 10 yughHOo-
BOCMUTATE/NBHONH paboTe obazan obecrieydTh XpaHeHWE KIACCHBIX SKYPHAIOB M CHCTEMATHYECKH
OCYLICCTRIATE KOHTPOJIE 38 NIPABUIIBHOCTEI) MX BEJICHMA.

3.3.3. KnaccHBIH pYKORBOJIMTEN L PACIPE/ENAET CTPAHMILB JKYPHANA NO NPE/IMETAM , OTREASHHBIX
Ha TDJ{}"U.lHﬂ }“—IE"[' YCICBACMOCTH H NOCCIUASMOCTH }“{HLLLHXCH Ha 'O B COOTBETCTEHH © KOJIHYECTBOM
YACORB, BLIASNEHHBIX B YUeOHOM NAaHe Ha KaKILIA NpeaMeT.

334 Vuurens oDA3aH eeypoOUYHO NPOBEPATE M OUSHMBATE 3IHAHUA O0YHAIOUIMXCH, 4 Takwe
OTMEUATE MOCEIIAEMOCTE IMKONLHHKEOE (IloMeTHOH OTCYTCTEMA YUSHHWKA Ha YPOKS ABIACTCA OvHKBA
«H»). Ha npasoil cropoHe pasBepHYTOH CTPaHMIBI MHKYPHANA YUMTEIb O0A3aH 3aMMCBIBATE TEMY,
H3Y4eHHYl0 Ha ypoke, M 3ajanue va oM (Ilo pcem npeameram ©e3 MCKIIOYEHMS, PACKphIBAR
COJIEPAAHHE 33/1aHHA, CTPAHMLIB, HOMEPA 38334 H YIPamkHCHHH).

3.3.5. Ilo nuceMenHbIM paboTaM OLEHKH NPOCTABAMIOTCS B rpade Toro AiHd, KOr4a npoBoiMiach
nucemennas paGora. B oaHOR KneTouKe BO3IMOMKHO MPOCTaBICHHE ABYX OTMCTOK, e¢chu pabora
COMCPana ABE YacTH.

3.3.6. HMroroeeie oTMETKH 3a Kawiaylr yYueOHYIO YETBEPTHL BBLICTABNAIOTCA YUHTENEM noche
FANHCH JaThl Noc/leidHerd Ypora (10 JaHHOMY [peiMery B 'iE']'BBp"['H. O[lt‘HE{H JAHOCATCH KIACCHLIM
PYKOBOJHTENEM B CBOJIHYIO BEAOMOCTE ¥YETa ¥CNEBaeMoCTH 00y UaloIIMXCA.

3.3.7.Ceeaenua o poaurensx, of y4acTHH O0OYUAIOIMXCA B KPYKKax M (GakynsTaTHBHBIX
3AHATHAX, «JIMCTOK 300pOBRA®, BEAOMOCTE YCIIERAEMOCTH, BEJOMOCTE NMOCELIASMOCTH 3aMoIHAIOTCA
KIacCHLIM PYKOBOUTEM.

3.3.8. Bee zanucH B KNaccHOM HYPHANE BEAYTCA YETKD, AKKYPATHO.

3.4.1. Bepenne 31¢KTPOHHOTO THCBHHKA

3.4.1. DnexTpoHHBIH JIHEBHHK CHYIKHT JUIS PELIeHHs 3aa4:

- XpaHEHHE JaHHBIX 00 YCNERaeMOCTH M MOCEIIAEMOCTH 00YYAIOLHXCA;

- ONEPATHBHLIA JOCTYMN K OLCHKAM 33 Bech NepHol BeSHHA JIHEBHHKA, NO BCEM NpejiMeTaM, R
Moboe BpeMA;

- ABTOMATH3ALMA CO3NAHMA NICPUOAHYECKMX OTUETOR YUWTENEH M dIMUHHCTPALINH;
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- CBOCBPEMEHHOE WHGBOPMHUPOBAHHE POIMTENEH MO BOMPOCAM YCMEBAEMOCTH M [OCELIAEMOCTH
HX deTeii;

- WH(OPMHPORAHHE poauTenel W 00YYAIOIMXCA O JOMAIHMX 3aJaHHAX W IPOXOMHISHHH
nporpaMM Mo pasnMUYHBIM NPeAMETamM;

- BOSMOWHOCTE NPAMOTO OOWIEHMA MEKIY YYHUTEIAMH, aIMHHHCTpAUHeH, pOAHTEeNnsMu W
0DYYAOIUMUCH BHE 3ABHCHMOCTH OT MX MECTONOIOMEHHA.

3.4.2. lone30BaTeId NONYYAKT PEKBH3WTHL (KO/B!) QOCTYNA K MEKTPOHIOMY  JIHCBHMKY B
ClenyoLeM nopaaKe:

- YUMTENA, KIACCHBIC PYKOBOIMTENH, aIMUHHCTPALMS [OIYHAKT PEKEHIUTH (KO/k!) DOCTYIA ¥
CHCTEMHOIO 8IMHHHCTPATOPA;

- POAUTENH H ODYHAIHECH NOIYHAKT PEKBHINTH (KOIBI) MOCTYNA ¥ KNACCHOTO PYKOBOAMTENIA,

3.4.3. Yuurena akkypaTHO M CBOCBPEMEHHO 3AM0NHAKT AaHHbe 00 yuebHRIX nporpaMMax v ux
MPOXOMACHHH, 00 YCIEBASMOCTH M NOCEMASMOCTH  ODYYAIOMMXCA, [OMALIHHX 33JaHHAX B
COOTBETCTBHM C MHCTRYKLMEH,

3.4.4. Knaccumii pykosoauTens obaian:

- 3AM0JIHATE AHKETHBIE JIaHHBIE 00 YYeHHKax W UX pogurenax. Peryasapuo, He pese 0fHOr0 paia
B MECHLL, MPOBEPATL M3MEHEeHHe (akTHHECKMX JAHHBIX M NPH HATHYHH TAKHX H3MCHEHMH BHOCHTH
COOTBETCTRYIOUIMEG TIOTIPABKH;

- eIKeHeENbHO B paiene «llocemaeMocTsy INEKTPOIHOID KYPHANA KOPPEKTHPORATE CRE/IEHHA
0 NPONYLIEHHEIX ¥POKAX 00 YyYaIOLHXCH;

- CHCTEMATHYECKH WHBOPMHPOBATE POAXTENEH 00 YCNCBACMOCTH W IOBCASHMH 00YHAKWErOCH
yepes BHYTPEHHIOH MOYTY CHCTEMBL.

3.4.5. Poauteny 1 ofyualolyecs UMEIOT JOCTYI TONBKO K COOCTREHHBIM JAHHBIM W HCTIONBIYIOT
JNEKTPOHHBIH JIHEBHMK 714 HX [IPOCMOTPA M BEACHWH LIEPEIIMCKM B COOTBETCTEHH ¢ HHCTPYKLIHEH.



